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MOJIUTUKA
00padoTKHU MepPCOHAIBHBIX JAHHBIX

MAOY «HIKOJIA Ne 118 C YI'JTYBJEHHBIM U3YUEHUEM OT/AEJBbHbIX
HPEIMETOB»

1. O0mume moJ1okeHus

1.1. Hacrosmas moauThka oOpaOOTKM TnepcoHalbHBIX gaHHBIX MAOQOY «lllkoma Nell8 c
yIIIyOJICHHBIM M3YYEHHEM OTHACIbHBIX HpeameroB» (mamee — [lomuTrka) onpenenser mesu
00pabOTKH NEPCOHANIBHBIX JAaHHBIX, KATETOPHH M IIepeUeHb 00padaThIBAEMbIX TEPCOHATBHBIX
JAHHBIX, KATETOPHH CYOBEKTOB, TICPCOHAIILHBIC JJAHHBIE KOTOPBIX 00padaThIBAIOTCS, CITOCOOBI,
CpOKH HMX 00pabOTKM W XPAaHCHUsS, MOPSIOK YHHUYTOXKCHHUS IMEPCOHATBHBIX JAHHBIX IPU
JTOCTIDKEHUM IIeJiel MX OOpa0OTKM WM MPH HACTYIUICHUW WHBIX 3aKOHHBIX OCHOBAHHIA B

MAOY «lllkoma Nell8 ¢ yriyOJaeHHBIM HM3yY4EeHHEM OTACIBHBIX MPEIMETOB» (maiee
— [komna).

1.2. JlokanbHble HOPMATUBHBIE AKTHl M WHBIC JTOKYMEHTHI, PErJaMEHTHPYIOIIHE 00paboOTKy
MepCOHANIbHBIX TaHHBIX B [lIkome, pa3padaTbiBatoTCs ¢ ydeToM nosoxkeHuid [lomutuku.

1.3. JetictBue Ilomutukm pacrpocTpaHsieTcs Ha TEepCOHANbHBIC AaHHBbIE, KoTophie lkoma
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3AlINY.

1.4. B IlonuTuke UCTIONIB3YIOTCS CIASAYIOIINE TOHATHS

e TEpPCOHANBHBIC IaHHbBIC — JTF00ast HH(OpMAIIKs, OTHOCSIIASICS MPSIMO MIIH KOCBEHHO
K ONpEIeNICHHOMY WM ompeaenseMomy ¢usudeckoMmy nuny (cyObekTy
NIEPCOHABHBIX JTaHHBIX);

e TEpCOHANBHBIC JaHHBIC, pPa3pelICHHbIE CYOBEKTOM IEPCOHAIBHBIX JaHHBIX JUIS
pacnpoCcTpaHeHus!, — IEPCOHAIbHBIC TAaHHBIC, JOCTYI HEOTPAHHYCHHOTO KPYTa JIHII
K KOTOPBIM MPEJOCTABICH CyObEKTOM MEPCOHANBHBIX JIaHHBIX ITyTEM JIa4d COTJIACHS
Ha 00pabOTKy MEpCOHANBHBIX JAaHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JaHHBIX JUIS PaclpoCTpaHEHHsT B MOpsjaKe, npexycMorpeHHoM @DenepaibHBIM
3akoHOM OT 27.07.2006 Ne 152-®3 (manee — 3akoH);

e OIEPaTOp MEPCOHATBHBIX HaHHBIX (omepatop) — Illkoma — ropumuyeckoe JHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYTMMH JIMI[AMU OpraHusyiomiee u (Hiu)



OCYIIIECTBIISIIONIEE O0pabOTKY TMEepPCOHANBHBIX JaHHBIX, OMpPEACIAIONIee IIeIH
00paboOTKK NIEPCOHANBHBIX JAaHHBIX, COCTAB MEPCOHATBHBIX AHHBIX, MOJICKAIINX
00paboTke, aeicTBHs (OMEpaInu), COBEPIIACMBIC C IEPCOHATBHBIMY JTaHHBIMH;

e 00pa0OTKa TEPCOHANBHBIX MAHHBIX — JCUCTBUE (Omepalusi) WM COBOKYITHOCTH
neiictBuii (omepanuiil) ¢ MEPCOHAIBHBIMH JaHHBIMH C HCIIOJNIB30BaHHEM H 0€3
WCIIOJIb30BaHUs CPEICTB aBTOMATH3AINH, BKIIt0UYasi cOOp, 3aIUCh, CUCTEMATH3AIIHIO,
HAKOIJICHWE, XpaHeHHe, yTouyHeHue (OOHOBIIEHHE, H3MEHEHHE), H3BJICUCHHE,
UCIOIb30BaHUe, Tepenady (pacnpocTpaHeHHe, NpPeAOCTaBICHHE,  JIOCTYII),
obe3nnunBaHue, OJIOKUPOBAHUE, yaJIeHUE, YHUUTOXKCHHE,

e aBTOMATH3WMpOBaHHas 00pa0OTKa MEPCOHAJIBHBIX JAHHBIX —  00paboTKa
HEPCOHANIBHBIX JTAHHBIX C IOMOILBIO CPE/ICTB BBIYUCIUTEILHON TEXHUKHY;
e PACHpPOCTpAaHCHHWE NEPCOHAIBHBIX JAHHBIX — JICHCTBUs, HalpaBICHHbIC Ha

pacKphITHE MEPCOHAIBHBIX JTAHHBIX HEOIIPEAEIEHHOMY KpYTY JIULL;

e TIIPEIOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — ICHCTBHS, HANPaBICHHBIC HA PACKPBHITHE
HEPCOHAIBHBIX JAHHBIX ONPEIEICHHOMY JIMIY UM ONPEAEICHHOMY KPYTY JIUL;

o OJIOKMpOBaHHE NEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE TpeKpameHre oO0pabOoTKh
IIEPCOHANIBHBIX JAHHBIX (32 UCKIIOYCHHEM CIIydaeB, eciii 00paboTka HeoOXoauMa
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHMYTOXXEHHME IIE€PCOHAJBHBIX [aHHbIX — JEHCTBHs, B pe3ylbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEP)KAHHME MEPCOHANBHBIX TAaHHBIX B
UH()OPMAIIMOHHOI CUCTEME MEePCOHATBHBIX JaHHBIX U (HJIH) B Pe3yJbTaTe KOTOPHIX
YHAYTOXKAIOTCS MaTepPHAIbHbIE HOCUTEIH MIEPCOHATIBHBIX JTaHHBIX,

e 00€31IMYMBAaHUE TEPCOHAIBHBIX JaHHBIX — JEHCTBHs, B pe3yjibTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIOJb30BaHUS JOMOJIHUTEILHOW HH(POpMAIUU
OIpENIeNIUTh MPUHAJUIEKHOCTh IMEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JaHHBIX;

e HH(pOpPMAIMOHHAsI CUCTEMA [IEPCOHATIBHBIX JAHHBIX — COBOKYITHOCTb COAEPIKALIUXCS
B 0a3ax MAaHHBIX TEPCOHAIBHBIX JAHHBIX M 00ECHEUMBAIOMIMX HMX 00paboTKY
UH(POPMALIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEJICTB,;

e TpaHCTpaHWYHAs TIepeladya TEepPCOHAIBHBIX JaHHBIX — Iepegada IepPCOHAIBHBIX
JTAHHBIX Ha TEPPUTOPUIO0 HHOCTPAHHOI'O TOCY/IapCTBa OPraHy BIacTU MHOCTPAHHOI'O
rocyapcTBa, HMHOCTPAHHOMY  (U3WYECKOMY JIMIy WU  HUHOCTPAHHOMY
IOPUJINYECKOMY JIUITY.

1.5. Illkona kak onepaTop NepcoHAIbHBIX JaHHBIX 00sA3aHa!

1.51. CoOmogatb KOH(UIEHIMAIBHOCTh IEPCOHAJBHBIX JAHHBIX, a WMEHHO HeE
pacrpocTpaHsATh NEePCOHANBHBIE JIaHHbIE M HE TepeaBaTh UX TPETbUM JMLAaM 0e3 coryiacus
CyObeKTa MEpPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOI'O MPEICTABUTENS, €CIM HHOE He
IIPELYCMOTPEHO 3aKOHOAATENBCTBOM.

1.5.2. ObGecrnieunTh CyOBEKTaM IEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM MPEACTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMCHTAMH UM MaTepHallaMHd, COACPKAIMUMHU WX
MIepCOHANbHBIE TaHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pasbsacuarh CY6’beKTaM NEpCOHANIBHBIX JAHHBIX, HUX 3aKOHHBIM HPCACTABUTCIIAM
OPUINYCCKUC ITOCICACTBHUA OTKa3a Npea0CTaBUTh NIEPCOHAJIBHBIC JaHHBIC.

1.5.4. briokupoBaTh WIK YOAISATh HEMPABOMEPHO 00padaThIBaeMbIe, HETOUHBIE TTEPCOHATBHBIE
JTaHHBIE TN00 00eCreynTh UX OJOKHPOBAHUE WIIH YIAJICHHE.



1.5.5. Ilpekpatuth 00pabOTKY M YHHUTOKHUThH WJIM 00€3IMYUTh TIEPCOHAIIbHBIE TaHHBIE JTN0O
o0ecreynTh MpeKpamieHne 00padOTKU U YHUUTOKEHUE MU 00e3TMYMBAHUE MEPCOHATBHBIX
JTAHHBIX MPU JOCTHKEHUH 1IeTTH UX 00paboTKH.

1.5.6. Ilpekpatuth 00pabOTKY NEPCOHATBHBIX JAHHBIX HJIU OOECICYUTh NPEKpallCHHE
00pabOTKM MEPCOHANBHBIX JaHHBIX B CIy4dae OT3bIBa CyOBEKTOM IEPCOHAIBHBIX JTAHHBIX
coriacusi Ha OOpabOTKy €ro IepCOHAIbHBIX MHAaHHBIX, €CIIM HMHOE HE IPEAyCMOTPEHO
JOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOJONPUOOpETATENEM UM MOPYYUTENEM, IO KOTOPOMY
SIBIISICTCS CYOBEKT MEPCOHAJIBHBIX ITaHHBIX, WIM WHBIM corjameHueMm mexnay lllkomoir u
CyOBEKTOM IMEePCOHATBHBIX JIAHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOAWMBIE W JOCTATOYHBIC JUIsI OOCCIICUEHUS BBITIOJHEHUS
00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM M MPHUHITHIMH B COOTBETCTBUM C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. IlIxoxna Bopage:

1.6.1. CaMOCTOATENIBHO OIPENeNATh COCTaB M NEPEeYeHb Mep, HEOOXOAUMBIX U JIOCTaTOYHBIX
111 00ecTieueHUs BBIMIOHEHUST 00S3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M MPHUHSATHIMU B
COOTBETCTBUU C HUM HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMH, €CIIA MHOE HE IPELyCMOTPEHO
3aKOHOJIATEIbCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonp30BaTh MepCcOHAJIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3 X
corjacusi B CiIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. IlpenocTaBnsaTh NMEpCOHAIBHBIE JaHHBIE CYOBEKTOB NMEPCOHAIBHBIX JAaHHBIX TPETHUM
JIML@AM B CIy4dasx, IPeayCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.4. Ilopyunth 00pabOTKYy MEPCOHANBHBIX JAHHBIX APYroMy JHIy C cOrjacus cyObeKTa
MEPCOHAIBHBIX JAHHBIX, €CIIM HHOE HE IPEAYCMOTPEHO (e/iepatbHbIM 3aKOHOM, Ha OCHOBAaHUH
3aKJIF0YaeMOT0 C 3THM JIMLIOM JI0ToBOpa. JInio, ocymiecTBisiomee 00padoTKy MepCOHATBHBIX
TaHHBIX 10 mopy4yeHuro IlIkosbl, 00s3aHO COOMIOIATh TPUHIMIIEI U TMpaBmia 00pabOTKH
NEPCOHAIBHBIX JAHHBIX, MPEIYCMOTPEHHBbIE 3aKOHOM, COOJOJaTh KOH(PHIECHIMATbHOCTD
MEPCOHATBHBIX JIaHHBIX, IPUHUMATh HEOOXOMMbIE MEphl, HAIpaBJICHHbIE HA oOecreueHune
BBINOJIHEHUS 00SI3aHHOCTEH, IPElyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, COBEPIIEHHOJIETHUE YUAIIUECs], POJAUTENI HECOBEPIICHHOJIETHUX yUaIINXCs,
HHbBIC CYOBEKThI IIEPCOHATBHBIX JaHHBIX (J1aee - CyOheKThI IEPCOHANBHBIX TAHHBIX ) 00SI3aHbI:

1.7.1. B cnydasx, mpeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IpenoctaBiiaTh Illkone
JIOCTOBEpPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. I1pu n3MeHEeHNN NEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0maTs 06 sToM IIkore.

1.8. CyOBeKTHI MepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. Tlomyuare mH(MOPMALHIO, KACAIOIIYIOCS OOpPaOOTKH CBOWX IEPCOHAIBHBIX JIAHHBIX,
KpOMe CTy4aeB, KOTJa TaKol JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBath oT IlIkOnBl yTOUHUTH NEpPCOHATBHBIE AaHHBIE, OJOKMPOBATH MX WU
VHUYTOXXHTh, €CIIM TIEPCOHAJbHBIE JaHHBIC SIBISIOTCS HEMOJNHBIMH, YCTapeBIIMMH,



HETOYHBIMH, HE3aKOHHO TIOJYYCHHBIMU WJIM HE SIBISIOTCS HEOOXOTUMBIMH ISl 3asBJICHHOW
e 00paboTKH.

1.8.3. JlonomHUTh nepcoHaIbHbIE JAaHHbIE OLICHOYHOTO XapaKTepa 3asBICHUEM, BBIPAXKAIOIIUM
COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. OGxanoBarp aewcTBus uiau Oe3neiictBue I[llkonbl B ymOJHOMOYEHHOM OpraHe IO
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM MOPSIJIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. IIpaBoBBIMU OCHOBaHUAMHU 00pabOTKU NEpCOHANBHBIX JaHHBIX B LIIkome sBisitoTCcs ycTaB
Y HOPMATHBHBIC MMPABOBBIC aKThI, JIJI1 UCIOJHEHUS KOTOPBIX U B COOTBETCTBUM C KOTOPHIMU
Ikona ocyuiecTBisgeT 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE!

o TpynoBoii kojekc, HMHbIE HOPMATHBHBIC MPABOBBIE AKTHI, COJEpPKAIIME HOPMBI
TPYJOBOTO TIPaBa;

e BIOo/UKETHRIN KONEKC,

e Hajorosslil konekc;

o ['paxxmaHCKUi KOAEKC;

e CeMeNHBIN KOJEKC,

o ®enepanpublii 3akoH oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIE TIPABOBBIC AKTHI,

e COlLMaNbHOE, IEHCUOHHOE U CTPaxoBOe 3aKOHOAaTeNnbCTBO Poccuiickoit denepanuuy;,

e 3aKOHOJATEJIIBCTBO B cdepe 0e30ImacHOCTH, B TOM YHCIE aHTUTCPPOPUCTHUCCKON
3aIUIIEHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHHSMHU 00PAaOOTKH MEPCOHATBHBIX JaHHBIX B I1IKome Takxke sSBIsIoTCS
JOTOBOPBI ¢ (PU3MYECKUMH JMLAMH, 3asBiICHHs (COINAcHsi, IOBEPEHHOCTH) Y4YaIIUXCS H
poauteneil (3aKOHHBIX MPEICTABUTEICH) HECOBEPIICHHOJNCTHUX Y4YaIlUXCs, COTJIACHS Ha
00paboOTKy MEePCOHATIBHBIX TaHHBIX.

3. Hean o0padoTKH NMEepPCOHANBHBIX JAHHBIX, HX KATErOpMH M NepevyeHb, KaTeropuu
cy0ObEeKTOB, NepCcoOHAJbHbIEC JaHHbIe KOTOPBHIX 00padaThIBalOTCH, CNOCOObI, CPOKH HX
00padoTKN U XpaHeHHUs, NOPSAAOK YHHUYTOKCHHS NMEPCOHATbHBIX JAHHBIX

1. [lear 0OpaboTKH: opraHu3anus 00pa3oBaTEILHON IEATETHHOCTH IO 00Pa30BaTEIHHBIM
mporpaMMaM HadajabHOTO OOIIEro, OCHOBHOTO OOIIEro U cpeaHero ooimiero oopazoBaHus,
JIOTIOTHATEITLHBIM 0011e00pa30BaTeILHBIM ITPOTPAMMAaM

Kareropun IlepcoHanbHbIC TaHHBIE CnennaibHbie

JAHHBIX JTaHHBIC

ITepeuenb e (ammust, UMsi, OTYECTBO; CBeneHus O COCTOSIHUH
JAHHBIX e TIOII, 310pOBbs

e TPaXITaHCTBO;

e JIaTa M MECTO POXKICHUS,

e u3o0Opaxenue (pororpadus, BUILO);

e TACIOPTHHIC JaHHBIC;

e agpec pEeTUCTpallii TI0  MECTY
KHUTEIbCTBA,

e anpec (paKTUYECKOTO MPOKUBAHUS;

e KOHTaKTHBIC JaHHBIC,




VHIMBU/TyaJIbHBIH
HaJIOTOTUIATEIIbIIHKA;
CTPaxoBOil HOMEp WHIUBHUIYAIBHOTO
aureBoro cuera (CHUJIC);
CBEICHHS 00 yCIEBaCMOCTH
00y4YaroIerocst ¥ Ipyrue CBeAeHus,
obpasyromuecs B nporecce
peanuzanuu 00pa3oBaTeNbHON

HOMEDp

IPOTrPaMMBI;

e UHBIC NEpCOHAILHBIC
MPEI0CTaBIISIEMbIC
JIMIIaMH,
3aKJTFOUCHHSI u
JIOTOBOPOB,
3aKOHO/IaTeIILCTBA B
o0Opa3oBaHUs

JTaHHbIE,
(bU3UIECKUMU
HE0OXO0TUMBIC
UCIIOJTHEHUS

HOPM
chepe

HUCIIOJTHCHUA

JJIA

Kareropun OOyuaroruecs, X POAUTENN (3aKOHHBIC TPEACTABUTEIIHN)
CyOBEKTOB
Crioco6b1 ABTOoMaTu3upoBaHHas 00paboTKa u 6e3 CpeJCTB aBTOMATU3AL1H, B TOM
00paboTKn quCIIe:
e TIOJy4YEHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM U MHCbMEHHOU
(opMe HENOCPEICTBEHHO OT CYOBEKTOB EPCOHAIBHBIX JaHHBIX;
e BHECEHMS IEPCOHAIBHBIX JIaHHBIX B KYPHAaJIbl, PEECTPHI U
MH(GOPMAaLIMOHHbBIE CUCTEMbI U JOKYMEHTHI LIIKObI.
Cpoxku B Teuenue cpoka peanuzanuu o6pazoBaTeIbHON NPOrpaMMbl
00paboTku
Cpoxu B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH /€7 B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEpKATCs IEPCOHAIbHBIC JAHHbBIE
ITopsimox B cootBercTBHU ¢ [TopsakoM YyHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUYTOXKEHUS | IEPCOHANBHBIX AaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT THIIAa HOCUTEIS

MNEPCOHATTBbHBIX JaHHBIX

2. llenp 0OpaboOTKU: BBHIMONHEHUS (QYHKIHMHA W TOJTHOMOYHMIA paboToAaTenst B TPYHOBBIX
OTHOILIEHMSIX, B TOM 4Hcie 003aHHOCTEH 10 OXpaHe Tpyaa

Kateropun [lepcoHanbpHbIE JaHHBIE Cneunaneuble | Buomerpuyeckne
JTAHHBIX MEPCOHANBHBIC | IEPCOHATIBHBIC
TaHHBIC JTaHHBIE
[Tepeuenn e (amums, UM, OTYECTBO; Caenenust o N300paxenune Ha
JIAHHBIX e TIOT,; COCTOSTHHU doto u
e TPaXIAHCTBO, 3JI0POBBSI BU/ICO3AITUCH,
e JIaTa M MECTO POXKICHUS, MOJTYYEHHBIX C
e M300paxkeHue Kamep
(boTorpadus); HaAOJTIOICHUS

e [IaCIIOPTHBIC JAHHBIC,




e aJpec  perucTparuu 1o
MECTY KHUTEIbCTBA,

e ajpec (haKTUIECKOTO
MIPOKUBAHUS,

e KOHTAKTHEIE JaHHEIE,

e WH/JUBHIYAIbHBIA  HOMEpP
HaJIOTOILIATEIbIINKA,

e CTpPaxoBOU HOMED
WHIMBHIYJIBHOTO
nuresoro cuera (CHUJIC);

e cBelleHHUS 00 0Opa3oBaHUH,
KBaJIM(pUKAITHH,
npodecCuoHAITBHON
IOJIFTOTOBKE M ITOBBIIICHUH
KBaTMUKaIUH,

e ceMeHHoe MOJ0KEHHE,
HaJIn4yue ETEN,
POJICTBEHHBIC CBSI3H,

e CBEIGHHUA O  TPYIOBOHU
JIEATEIIbHOCTH, B TOM YKCIIE

Hanu4uue MOOUIPEHUH,
HarpaxiaeHud W (Win)
JTUCIUILTMHAPHBIX
B3BICKaHHUH,

e JIAHHBIE O PETUCTpalUU
Opaka,

e CBEICHHUA O  BOUHCKOM
ydere;

e CBEICHUS 00
WHBAJUIHOCTH,

e CBelCHHUS OO0 yIepKaHUU
QITMMCHTOB,

e CBEICHMA O JOXOJe C
MIPEIBITYIIEro MecTa
paboThI;

e WHBIC MepCOHAITBHBIE
JaHHbBIE, TIPEIOCTABISIEMbIE
paboTHUKaMHU B
COOTBETCTBUU c
TpeOOBaHUSIMU TPYIOBOTO
3aKOHOAATEThCTBA

Kareropuu PaboTHUKY, KaHAWAATE Ha pabOTy (COMCKaTENH)

CyOBEKTOB

Croco0bI ABTOMaTH3uMpoBaHHass o0paboTka W 0€3 CpeACTB aBTOMATH3allUHM, B TOM
00paboTku qHCIe!

e TIOJIYYCHHE TEPCOHAIBHBIX JAaHHBIX B YCTHOM W TMHCHMEHHOMN
(hopMe HEMOCPENCTBEHHO OT CYOBEKTOB MMEPCOHATBHBIX IaHHBIX;




e BHECCHMS IIEPCOHANBHBIX JAHHBIX B JKypHAJIbI, pPEECTPBl H
MH(pOPMAIMOHHbIE CUCTEMBI U JOKYMEHTHI L1IkoIb!

Cpoku B Teuenue cpoka aeucTBUsA TpPyLOBOro norosopa. Ui KaHAuIaTtoB — B

00paboTku TEYEHUE CpOKa, HEOOXOAMMOIO sl PAaCCMOTPEHHUs KaHAUIATYpbl U
3aKJIF0YEHHUA TPYAOBOIO JOroBOpa

Cpoku B teueHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JIeJ B 3aBUCUMOCTH OT

XPaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COAEPKATCS IEPCOHAIbHBIE JAHHBIEC, B TOM
YHCIIe B COCTaBe JTUYHBIX jaed — 50 jer

ITopsimox B coorBerctBum ¢ [lopsaxkoM yHUYTOXEHHS W 00€3THYMBAHUS

YHMUYTOKEHUS | IEPCOHANBHBIX MAaHHbIX [IIKOJIBI B 3aBHCHMOCTH OT THIIA HOCUTEI

MEPCOHAJIBHBIX JAHHBIX

3. Lenp o00paboTku: peanusalus TIpakJaHCKO-TIPABOBBIX JOrOBOPOB, CTOPOHOIA,
BBITOI0IIPUOOpPETATENIEM WIIM 1T0JTy4aTeIeM KOTopbIX sBisgercs [kona

Kareropun IlepcoHayIbHBIE JAaHHBIE
JAHHBIX
ITepeuenn e (amuius, uMs, OTYECTBO;
JTAHHBIX e I[IaCIOPTHBIC JAHHBIC,
e ajnpec peructpaiyu u (win) GaKTHISCKOro MPOKHUBAHHUS;
e KOHTAaKTHBIE JIaHHBIE,
e MHAMBUIYAJIbHBIM HOMED HAJIOTOILIATEIbIINKA,
e HOMED pacyeTHOIrO CYETA;
e HOMep 0aHKOBCKOM KapThl,
e HHbIE IEPCOHAJIbHBIE JJAHHBIE, IPEJOCTABIsIEMbIE (PU3NUECKUMHU
JMIIAMHU, HEOOXOJUMBbIE JUIs 3aKIIFOYECHUS U UCIIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTKa 1 6€3 Cpe/CTB aBTOMATH3AIMH, B TOM
00paboTKu qucIie:
e IIOJIy4CHHE IEPCOHAIBHBIX JAaHHBIX B YCTHOM W INHCbMEHHOM
(opMe HENOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B JKYPHAJIBI, pEECTPBl M
MH(pOpPMAaIMOHHbIE CUCTEMBI U JOKYMEHThI I1Ikoib!
Cpoxu B tedenune cpoka, HE0OX0AUMOTO /7151 UCTIOIHEHUSI 3aKIIF0YEHHOTO I0T0BOPA
00paboTKu
Cpoxu B TedeHne cpoka, yCTAaHOBIIEHHOI'O HOMEHKJIATYpPOM J€1 B 3aBUCUMOCTH OT
XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJEP>KAaTCs IIEPCOHAIBLHBIC TaHHbIE
[Topsimox B coorBerctBum ¢ IlopsaakoM yHUYTOXKEHHS M 00€3IMUYMBAHUS
YHUYTOXXEHHUs | IEPCOHAIBHBIX JAaHHBIX IIIKOIBI B 3aBUCUMOCTH OT THIIA HOCHUTEI

MEPCOHATTBbHBIX JaHHBIX

4. llenb 06paboTku: obecrnieueHue 0e30MacHOCTH




Kareropun IlepcoHanbHbIe TaHHBIC
TAHHBIX
ITepeuenn e (amuims, UM, OTYECTBO;
JTAHHBIX e TIACIOPTHBIE IaHHBIE;

e ajnpec peructpaiuu U (Win) GakTUIECKOro MPOKUBAHHUS;

e KOHTAaKTHbIC JAHHbBIE
Kareropun [Tocerutenu konb
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:

e TIOJYyYEHHE IEPCOHAIBHBIX JAaHHBIX B YCTHOW M NHCbMEHHOHN

(hopMe HEMOCPEeICTBEHHO OT CYObEKTOB MEPCOHATIBHBIX IaHHBIX;
e BHECEHMS IIEPCOHANBHBIX JaHHBIX B JKypHajbl, PEECTpbl U
nH(OpPMAaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikoubl
Cpoku B teueHune nepnona Hax0KACHUS IOCETUTEN HA TeppuTopuu 1IKoms
00paboTKu
Cpoku B teuenue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPOii JIeT1 B 3aBUCUMOCTHU OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJEpXkAaTCsl EPCOHAIbHBIE JaHHbIC, B TOM
yricie MUHUMYM 30 THEH B OTHOIIIGHUH 3aMuceil KaMep BUICOHAOTIOACHNUS
ITopsimox B coorBerctBum ¢ IlopsiikoM  yHUYTOXKEHUST M 00€31IMYMBAHUS
YHUUTOXKEHUS | IePCOHANBHBIX AaHHbIX [IIKOJabl B 3aBUCMMOCTH OT THIIA HOCUTENA
NEPCOHAIBHBIX JAHHBIX

4. YciaoBusi 00padoTKH NepPCOHAIBHBIX TAHHBIX

4.1. Illxonma ocymiecTBIsieT cOOp, 3amuch, CHUCTEMAaTH3allMI0, HAKOIUIEHHWEe, XpaHEeHHE,
yrounenue  (OOHOBJEHHWE, HW3MEHCHHME), W3BJCUCHHWE, HCIIOJb30BaHHWE, Iepeaady
(pactipocTpaHeHue, MpeaOCTaBICHHE, TOCTYI), 00e3THYNBaHKE, OJIOKMPOBAHKE, YAAICHHE U
YHUYTOKEHHE TEPCOHAIBHBIX JIAaHHBIX B COOTBETCTBHUM C 3aKOHOJATEILCTBOM O
MEPCOHANBHBIX JAHHBIX U JIOKAIBHBIMH HOPMATUBHBIMU akTamMu [1Ikombl.

4.2. Bce nepconanbubie qanHbie 11Ikona momydaer ot cyObeKTa MepCoOHaNbHBIX JTAHHBIX, a B
CIydYasix, KOrjaa CyObeKT MePCOHATBHBIX JaHHBIX HECOBEPIICHHOJIECTHUMN, — OT €ro poanuTesei
(3aKOHHBIX TpeCTaBUTEICH).

4.3. Tlonyyenue o o00paOOTKYy TMEPCOHAIBHBIX JJAHHBIX, PAa3PEHICHHBIX CYOBEKTOM
MEePCOHANBHBIX JIAaHHBIX s pacnpoctpaHenus, lllkoma ocymecTBisieT ¢ coOiroaeHneM
3aMpeToB U YCIOBUM, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. [llxomna o6pabaTeIBaeT MEPCOHATBHBIE TaHHBIC!

e 0€3 HCIOIK30BaHUS CPEJCTB aBTOMATH3AIINH,

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIIMH B MPOTrpaMMax ¥ MHPOPMAIIMOHHBIX
cucreMax: «1C: 3apmnata u kaaps», PTUC HOII, mnaTdopma 1ucTaHIIMOHHOTO
oboyuenust Moodle, ECKY IuOIl, PUC «Csenenust 1A ».



4.5 XpaHeHue nepcoHAbHBIX TaHHBIX:

45.1. Ilkona XpaHWUT TMEpPCOHAIbHBIC [AaHHBIE B TEYEHUE CPOKA, HEOOXOJUMOTO IS
JOCTIDKEHUS Lieeld nx oOpaboTKH, a TIOKYMEHTHI, COJIEpKalllie NMePCOHAIbHbIC TaHHbIE, — B
TEYCHHE CPOKA XPAHEHHUS JIOKYMEHTOB, MPEIYCMOTPESHHOIO HOMEHKIIATYPOH JIeJ, C y4eTOM
apXI/IBHBIX CpOKOB XpaHeHI/Iﬂ.

4.5.2. TlepconanbHble JaHHbIC, 3a()UKCUPOBAHHBIC Ha OYMa)KHBIX HOCHUTEIISAX, XPAHATCS B
3anmMpaeMbIX mKadax Ju0o B 3aIMPaeMbIX MOMEIIECHHAX, JOCTYI K KOTOPBIM OTPaHUYEH.

4.5.3. TlepcoHanbHbIC TaHHBIE, 00padaThIBAEMBbIE C MCIIOJIB30BAHUEM CPEICTB aBTOMATH3AIIHH,
XpaHATCS B TaKOM TOPSAKE M Ha YCIOBUSAX, YTOOBI MCKIIIOUUTH HEMPAaBOMEPHBIN MK
CIIy9aliHBIH JOCTYN K HHM, YHUYTOXXEHHUE, H3MCHECHHE, OJIOKHMpPOBAHWE, KOIUPOBAHUE,
MIPeIOCTaBIIEHUE, PACTIPOCTPAaHEHHE IEPCOHANIBHBIX JIaHHBIX, & TAK)KE MHbIE HEIIPABOMEPHbIE
JENUCTBUS B OTHOIICHUH MEPCOHATBHBIX JAHHBIX.

4.6. JIuna, oTBeTCTBEHHBIE 32 00PabOTKY MepCcoHaNbHBIX AaHHBIX B llIkone, mpekpamaioT ux
00pabaTbIBaTh B CIEAYIOLIUX CIydasX:

e JIOCTUTHYTBHI LIeJH 00pabOTKH NEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JECUCTBUS COTacHsi Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCOHAIBHBIX JAaHHBIX HETIPABOMEPHA.

4.7. Tlepenaya nepCcoOHATBbHBIX JaHHBIX:
4.7.1. llIxona obecrieynBaeT KOHPUIACHINAIBHOCTD NMEPCOHAIBHBIX JTaHHBIX.
4.7.2. lllkona nepeaaeTr NepcoOHANbHbIC JaHHBIC TPETHUM JIUIAM B CICAYIONIMX CIydasX:

e CYOBEKT NEpCOHAJIBbHBIX JIaHHBIX JaJl COIJIacue Ha Mepeaady CBOUX JIaHHBIX;
e TIiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATEIbCTBA
B PaMKaxX yCTaHOBJICHHOM IPOLEAYPBI.

4.7.3. llIkona He OCYIIECTBISET TPAHCTPAHUYHYIO Tiepeady NepCOHATbHBIX JAHHBIX.

5. AKTyaJ’II/IZ{aHl/Iﬂ, HUCIIPABJICHUE, YIAJCHUEC U YHUUTOKCHUEC NMEPCOHAIBHBLIX JAHHBIX,
OTBETHI HA 3alIPOCHI Cyﬁ'bEKTOB NMEPCOHAJTBHBIX JAHHBIX

5.1. B cnyuyae mnpenocraBieHHs CYOBEKTOM MEPCOHANBHBIX JaHHBIX, €ro 3aKOHHBIM
npeacTaBuTesieM (AaKTOB O HEMOJHBIX, YCTapeBUIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIYUEHHBIX NEepCcOHaNbHbIX AaHHbIX Illkona akTyanus3upyer, UCHpaBiseT, OJOKHUPYET,
yoaJIseT UM YHUYTOXKAaeT UX U YBEJAOMIIAET O CBOMX JAEHCTBHAX CyOBEKTa MEPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu nmoctrxeHnw 1esei 00pabOTKH TEPCOHANBHBIX JTaHHBIX, a TAaKXKe B Cllydae OT3hIBa
CyObEKTOM TMEpCOHAJBHBIX JAaHHBIX corjacus Ha o0OpabOTKYy IEpPCOHAIBHBIX JaHHBIX
MepCOHANbHBIE IaHHbIE MOAJIeKAT YHUUTOKEHUIO, €CIIH NHOE HE MPETyCMOTPEHO JOTOBOPOM,
CTOpOHOM, mony4ateneM (BbIrogonpuoOperareneM) IO KOTOPOMY SIBISIETCS CYOBEKT
MIEPCOHANBHBIX TaHHBIX.

5.3. YHuuTOXCHHE JAOKYMCHTOB (HOCHTCHCﬁ), COACpKAIIX TMCPCOHAIBHBIC JaHHBIC,
MMPOU3BOJUTCA B COOTBETCTBUU C HOprJIKOM YHUYTOXKCHHUA U 00€e3IMYBaHU IEPCOHAIIBHBIX



naHHbIX [Ixoybl B 3aBUCMMOCTH OT THIA HOCHUTENS NEPCOHAIBHBIX AAHHBIX, B TOM YHCIIE
IyTeM M3MEeNbUYEHUS IIpeiepe, CTUPAHUs WM (OPMATUPOBAHMS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Io 3ampocy cyOBbeKTa MepcoHANBHBIX IAHHBIX WIIA €r0 3aKOHHOTO MPEACTABUTENS
[lIxona coobmaeT emy nHpoOpManu 00 00pabOTKE MEPCOHATILHBIX TAHHBIX CYOBEKTa B
CPOKH U B TIOPSIKE, YCTAHOBICHHOM 3aKOHOM.
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